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Community Outreach & Communication Request Form

Purpose
This form is required for outside organizations requesting Thrive Together Today to share, promote, post, distribute, or circulate information, events, trainings, or community resources through Thrive’s communication platforms. Requests must align with Thrive Together Today’s mission, values, accessibility standards, and organizational priorities.

Submission:
Submission of this form does not guarantee approval or posting. Please submit completed forms and all supporting materials to Tess Kaefring, Outreach Coordinator, at tkaefring@thrivetogethertoday.org.

Organization Information:
• Organization Name:
• Contact Person:
• Title:
• Email:
• Phone Number:
• Website/Social Media:

Request Information:
To ensure timely review and scheduling, we kindly ask that requests be submitted at least two weeks before your requested posting date. We understand that circumstances arise, and while we will do our best to accommodate requests submitted with shorter notice, sufficient lead time significantly increases the likelihood of approval and posting.

• Title of Event/Resource/Announcement:
• Date of Event (if applicable):
• Requested Posting Date/Deadline:
• Brief Description of Request:

Target Audience:
• Who is the intended audience?
• How does this request support Deaf, DeafBlind, Hard of Hearing, or survivor communities?

Materials Submitted:
Please attach all applicable materials:
☐ Flyer
☐ Social Media Graphic
☐ Registration Link
☐ Website Link
☐ Accessibility Information
☐ Other: ___________


Accessibility Information:
• Will ASL interpretation be provided? 	☐ Yes ☐ No
• Will CART/live captioning be provided?  ☐ Yes ☐ No
• Will captions be provided?	 ☐ Yes ☐ No
• Is the event accessible to Deaf, DeafBlind, or Hard of Hearing individuals? 	☐ Yes ☐ No

Review & Approval
All requests will first be reviewed by the Thrive Together Today Outreach Coordinator to determine alignment with:
• Thrive’s mission and values
• Organizational priorities
• Accessibility standards
• Community relevance
• Communication capacity and scheduling priorities
If the request is determined to be appropriate and beneficial for Thrive Together Today’s audience, it will then be forwarded to the Executive Director for final review and approval.
Thrive Together Today reserves the right to decline any request.
Approval Status
☐ Approved
☐ Denied
☐ Additional Information Needed

Initial Review By: ____________________________ 			Date: _____________________
Outreach Coordinator 
Final Review By: ____________________________ 			Date: _____________________
Executive Director
Comments: ___________________________________________________________________________


Approval to share information does not imply Thrive Together Today sponsorship, endorsement, or partnership unless otherwise agreed upon in writing.
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